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JOB SUMMARY 

The Youth Ministries Director is a full-time salaried position which is responsible for 

planning, implementing, and directing ministries for middle/high school youth (6th 

through 12th grade). Its primary focus is to evangelize and help these age groups 

mature in Christ.  This includes family affirmative programs that bring together parents 

and their children.  The Director is also responsible for making programmatic as well as 

administrative policies and procedures relating to youth ministries in accordance with 

the goals and objectives of the Harmony-Zelienople United Methodist Church (HZUMC). 

 

JOB RELATIONSHIPS 

1. The position reports to and acts under the direct supervision of the Pastor and 

overall authority of the Staff Pastor Parish Relations Committee (SPPRC). 

 

DUTIES AND RESPONSIBILITIES 

1. Develops, implements, and directs ministries that provide opportunities for the 

spiritual and social development of the youth, their families, and the community 

and that:  

a. Relate to and are consistent with the goals and policies set by the Church 

Council of HZUMC. 

b. Relate to and are consistent with the doctrine, disciplines, and goals of the 

United Methodist Church.  

2. Develops a vision of how our church can attract more youth and their families. 

3. Works with adult leaders and the Pastor to plan the youth program in 4-month 

units, with flexibility as unexpected circumstances arise.  

4. Provides overall leadership to weekly ministry programs which include youth 

Sunday school and youth mid-week programs. 

5. Recruits sufficient volunteers to divide the youth group into Junior and Senior 

Highs. 

6. Organizes weekly small groups for Junior and Senior High, preferably dividing 

them into male and female groups (for a total of four small groups). 

7. Teaches the weekly youth group lesson. 

8. Organizes a complete youth program each week (e.g., games, music, lesson, etc.) 

so that nothing falls between the cracks due to volunteers who have to cancel. 

9. Disciples volunteers on how to be leaders of youth and leaders in the church 

through regular “one on one” contact and by encouraging them to attend 

conferences, retreats, and seminars. 

10. Holds volunteers accountable for the tasks they agree to do. 
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11. Organizes and supervises retreats, outreaches, mission trips, and other events 

that promote the goals of youth ministries. Ideally this includes at least one 

youth trip per year that is service oriented and one youth trip per year that is 

for fun and/or Christian instruction. 

12. Implements ways for our youth to connect with the congregation. 

13. Attends as many community/school activities of the youth as possible by going 

to where they are in their daily lives (e.g., sports, concerts, music, social media, 

etc.).   

14. Develops programs that educate and support the parents of youth, based on the 

parents’ expressed needs. 

15. Helps parents be knowledgeable about and encourages them to talk in their 

homes about the weekly lessons learned by their youth in church. 

16. Involves youth’s parents in the planning and implementation of special events, 

particularly any events that take our youth off church grounds.  

17. Appraises and refers youth and their parents for counseling. 

18. Maintains, or recruits and trains someone to maintain, an appropriate, accurate, 

youth page on our website, a group site on Facebook, Instagram, and other 

popular social media sites that our youth will want to visit regularly.  

19. Knows and complies with the Safe Sanctuary requirements for youth ministries.  

20. Assesses and requisitions resources as needed and provided for in the budget.  

21. Manages the finances of the youth ministry. 

22. Approximately 50% of an average work week is to be in-office time as 

coordinated with the Pastor. 
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KNOWLEDGE, SKILLS, AND QUALIFICATIONS 

1. Has a passion to help our youth grow into spiritually mature Christians so that 

they are equipped to “make their faith their own” and defend their faith “out in 

the world” versus someone who will simply entertain our youth.  

2. Is passionate about being part of a comprehensive youth ministry team, rather 

than someone who works as a “lone ranger”.  

3. Is able to articulate their personal testimony and “call” into youth ministry.  

4. Is outgoing and energized by being among people and groups. 

5. Is willing to work under the day-to-day guidance of the Pastor and under the 

overall authority of the SPPRC.  

6. Exhibits leadership qualities and possession of tact, integrity, and common sense.  

7. Is relatable with the youth while keeping a “professional distance” and honoring 

all safe sanctuary guidelines. 

8. Ability to work independently and to supervise volunteer staff.  

9. Is able to delegate responsibility and follow up with evaluation and support.  

10. Exhibits good organizational and administrative skills.  

11. Demonstrates appropriate behaviors and lifestyle.  

12. Affirms HZUMC Statement of Faith (as found on our web site).  

13. Affirms HZUMC’s Mission, Values, Strategy, and Measures statements (as found 

on our web site).  

14. Affirms the doctrine, disciplines and goals of the United Methodist Church.  

15. Is willing to teach the theology of the United Methodist Church.  

16. Has the necessary state and federal clearances prior to employment.  

17. Has reliable transportation.  

18. Is physically able to complete all duties listed with or without Reasonable 

Accommodation. 
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TRAINING AND EXPERIENCE 

1. Preference given to candidates who are currently United Methodist church 

members, or those who are willing to become a member of our church at the 

next opportunity. 

2. A Bachelor’s Degree in a related field (e.g., ministry, child development, 

education, youth ministry) is required. 

3. Preference given to candidates with 3-5 years’ experience leading youth ministry, 

but willing to consider a recent graduate who displays great potential and a 

teachable spirit. 

 

 

COMPENSATION AND BENEFITS 

*see HZUMC Benefit and Reimbursement Policies (separate document) for related 

amounts and applications. 

1. Full time salaried position.  Salary as stated in the job posting or related 

documents. 

2. Individual medical, dental and vision insurance reimbursement as per current 

HZUMC policy*. 

3. Two weeks paid vacation per year up to 10 years service.  Three weeks paid 

vacation after 10 years. 

4. Mileage reimbursement as set by federal rate and as per HZUMC current not-to-

exceed maximum per year*. 

5. Annual cell phone allowance as per current HZUMC policies*. 

6. Annual continuing education reimbursement as per current HZUMC policies*. 

7. Private office. 

8. Access to our Pastor on a daily basis. 

 


